[image: image1.jpg]UNDflmmmtw,

[(rm—T

RECYCLE THE $$$

powered by Hunter College Students!




APPLICATION FOR THE TGIF SUSTAINABLE CAMPUS AWARD 2011-2012
DUE DATE: MONDAY, OCTOBER 17th, 2011

TGIF Mission

The Green Initiative Fund (TGIF) aims to empower undergraduate students, and all members of the Hunter community, to actively participate in the effort to advance sustainability on campus. Through a Grant Making Committee with a student majority, TGIF aims to fund innovative projects that reduce Hunter College’s negative environmental impact, create environmental education opportunities, and/or empower students to implement solutions to environmental problems. Through these projects, TGIF aims to catalyze a shift in the culture at Hunter College, and foster a new and heightened sense of environmental awareness, responsibility, and capacity for action. Read the TGIF project criteria and bylaws. 

Application Instructions –   Email your completed application to tgif@hunter.cuny.edu by Monday October 17th, 2011. 
Fill out the TGIF Grant Application completely. Be sure to complete a detailed budget and project timeline, included in the application. Applications should be formatted with 1 inch margins and use no less than 11 point font.  You can include additional documentation (e.g., letters of support, maps, drawings, etc.) to support your application. Any additions to the application should be clearly labeled to aid committee review - mention them in your application, and make sure the attachments are clearly named. Please review the application materials, the FAQ, Criteria, Timeline and Budget Examples carefully.  If you still have questions, send an email to tgif@hunter.cuny.edu. 
Review and Award Decisions 

The Grant Making Committee will review all submissions and allocate funds to projects by a majority vote of the full Committee membership. You should expect to receive a decision on your application by the end of November. If approved, you will be able to begin your project in January, after filling out all the appropriate College Association paperwork.  The projects should be completed by the end of the semester. 
Application Date: 

Project Title:
Total Requested Amount: 

By initial the following box, I confirm that I reviewed and agree to the TGIF criteria ____ . 

APPLICANT INFORMATION
Applicant must be an undergraduate student; for student groups, please designate one primary contact.
Applicant Name
:
Email Address:
Phone Number:
Year of Study/ Number of Credits:
Major (If undecided, please indicate): 
Additional Project Participants (Indicate if participants are Hunter students, non-Hunter students, faculty, or etc)
1. 

2.

3.

Group Affiliation (Are you working with a student group on campus, a department, or an outside non-profit? If not, write NA)
PROJECT INFORMATION 
What environmental issue is your project addressing?

How does your project address this issue? (Clearly define the goals of your project here. You can also discuss environmental benefits, impact on the student experience, and the education and outreach potential here.) 
How you will measure the success of the project? (Measures of success can range from hard figures, i.e. reaching out to 100 Hunter students about e-waste, to softer measurements, i.e. increasing overall awareness on campus about sustainable agriculture practices by hosting an event with a local farmer.) 
Have similar projects been implemented elsewhere? How does this project differ?
Will your project result in any changes to the physical buildings of Hunter College? (Who will be responsible for maintaining the new additions once you are no longer involved?)

Will your project result in any ongoing maintenance costs to Hunter College? (Who will be responsible for maintenance and funding once you are no longer involved?)
PROJECT TIMELINE [link to example here]
Describe the steps you will take to complete your project (Provide a detailed timeline in the space below or submit your timeline as an Excel file that can be found here. Feel free to add/remove lines from the chart. Include any dates relevant to your timeline. For example, if your project includes an event, include the approximate date of the event.)
	DATE
	ACTIVITIES

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


BUDGET [link to example here]
Provide a detailed budget in the space below or submit your timeline as an Excel file that can be found here.
Total Project Cost:
Identify any additional funding sources (if applicable):
	
	Item Description                              (be as specific as you can)
	TGIF Request
	Other Funding/Resources/

Donations
	Total Project Cost

	1. CONTRACTUAL SERVICES 

including Space rental and equipment rental for events, stationary, refreshments for events, website design, printing, postage, copying, advertising & promotion
	 
	 
	 
	

	
	
	
	
	

	2. EQUIPMENT
including computers, software, furniture and electronics 
	 
	 
	 
	

	
	
	
	
	

	3. PERSONNEL SERVICES

including honoraria for speakers, performers, bands, lectures, workshops and advisors
	 
	 
	 
	

	4. SUPPLIES
including office supplies, cleaning supplies, utensils, napkins, plants, decorations

 
	 
	 
	 
	

	5. TRAVEL EXPENSES    
including car/bus rental, conference fees, transportation costs, entry fees to events, meal allowance for travel 

	 
	 
	 
	

	6. MISCELLANEOUS 
anything else!
	 
	 
	 
	

	GRAND TOTAL
	 
	 
	 
	


IMPORTANT BUDGET NOTES
Equipment: To qualify as Equipment, items must be at least $100. Laptops and PDA's cannot be purchased.
No more than 50% of the entire project budget can be spent on equipment. 

Personnel Services: Maximum amount for honoraria is $500. You cannot use TGIF funds to pay full time faculty members or project members salaries. No more than 20% of the total budget may be spent on advisors
Supplies: No more than 20% of this entire budget can be spent on supplies. 

Travel Expenses: The College Association will not approve any funds for social overnight events or trips.
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